
How to Pay an Invoice 
There are two ways to pay your invoice. 

OPTION 1: you have an account with DSRSD Customer Self Service Site 

1. If you have an account, login to your account and go to Dashboard 

 

2. Scroll down to the bottom and choose “Add to Cart” 

 

3. Select Check Out 
 

 

  

Login 



4. Choose to select to pay by Credit Card or E-check  

 

5. Once Paid you will receive a receipt. 

 

OPTION 2: you do not have an account with DSRSD Customer Self Service Site 

1. Go to Pay Invoices 

 

2. On your existing Invoice look for the invoice number 

 

  



3. Input the invoice number and select Search 

 
4. Select “Pay Now” 

 
5. Choose to select to pay by Credit Card or E-check  

 

6. Once Paid then a receipt will be sent to the contact registered in the DSRSD Citizen Self Service 
Portal. 

 


